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Position Description

POSITION TITLE:

Assembly Worker (Full-time / Part-time)

DIVISION:


Manufacturing

DEPARTMENT:

Windows

RESPONSIBLE TO:

Shift Supervisor
Duties and responsibilities

As part of the assembly-line team:

1. Production of awnings and associated products

2. Assisting with stock control

3. Stacking and re-stacking of product in warehouse

4. Maintenance of plant and machinery

5. Notifying shift supervisor of any problems or concerns

6. Complying with all OHS legislation

7. Work with other members of the assembly-line team to ensure that the production plan is met in full and on time.

Person Specification

Knowledge, skills and experience

Essential

1. Minimum of two years’ experience in production of windows, doors or related products

2. Ability to work as part of a team

3. Working knowledge of quality improvement systems and tools and able to solve problems and implement process improvement strategies

4. Experience in maintenance of plant and machinery

Desirable

1. Experience in production and stock control of window coverings

2. Broad knowledge and interest in related products and services such as shower screens, home security systems and skylights

3. Previous experience in working in a self-directed team

4. Extensive knowledge of stock control and production computer database programs

Qualifications

Year 10 or equivalent

Additional relevant information

1. May be required to work in different plants as needed

2. Work regular overtime

Prepared by: Connie Quinn, HR Assistant NSW 3rd May

Approved by: General Manager, Human Resources 8th May
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